Dear participant in the TRANSFOR Student Mobility Program,
Congratulations for being selected to join the TRANSFOR program. I am sure you will have a wonderful time, learn a lot about forest management in Europe, get good insight into the culture of the host countries, and make lots of new friends abroad.
Attached to this letter is a checklist of the items I describe below.

Before taking off to Europe you should prepare yourself for the field course, internship, or term exchange. Dr. MacLean and I have compiled helpful information for you under http://ifmlab.for.unb.ca/Transfor and then either Field_Course_2007 or Student_Term_Exchange_2007. 

Please have a look at the Pre_Travel_Links which lead to the Student Study Abroad Safety Handbook, some information about useful adaptations to the culture abroad, the Canadian Embassies in Europe, and finally to information about the Canadian Model Forest Network and local Model Forests. In addition, you find a link to the report about ‘The State of Canada’s Forest’. Here you find all information needed for a general description and comparison of Canadian forests to the forests of your host country.
To get a closer look at safety related issues when studying abroad the International Relations Office (IRO) at UNB (address is given below) has composed a ‘Student Abroad Program Handbook’. Please contact Silke Klenk at IRO to get your personal copy.
	

	Department:  
	International Relations Office

	Office Location:  
	Sir Howard Douglas Hall|3 Bailey Dr.|Rm 05

	Office Phone:  
	506-453-4816

	Fax:  
	506-453-4908

	Email:  
	IRO@unb.ca


You should contact Silke Klenk also to apply for Study Abroad Bursaries from UNB. If your application is successful you can get additional financial support to cover your expenditures abroad. The application deadline is Friday, February 9, 2007 by 4:00 pm at the Financial Aid Office, Room 3, Alumni Memorial Building. Silke is also offering a pre-departure session to inform you about safety and cultural issues when studying abroad. This session will be held in February and I will send you the exact date by e-mail.
You must have sufficient health insurance while you are studying abroad. You need to provide me a confirmation issued by your insurance company that your health insurance is covering your stay at the host country. Travel Cuts offers a health insurance for travelling. You can find details under https://secure.travelcuts.com/Insurance/Choosing.asp Now would need to buy Plan A or Plan B.
In addition, please let me know if you have medical needs or chronic diseases with a need for permanent medication. Of course, I will treat the information confidentially. Taking part in the term exchange and especially in the field course you should be aware that physical activity is needed (e.g. day hikes). If you are concerned about the nature of physical activity contact me. You should also be aware that Trans-Atlantic flights may cause travel related discomfort (e.g. jet lag). 
Furthermore, you should be aware that your participation in the TRANSFOR program activities is your own risk. You need to sign the UNB liability waiver (posted under forms on the P-drive).

Be advised that your Canadian cell phone won't work in Europe unless you have a so-called tri-band cell phone where the frequency can be changed from 1900 MHz (North America standard) to 900/1800 MHz (European Standard).
When taking part in the one or two term exchange in Europe you need to fill in the ‘Request Form for Off-Campus Study’ from the Registrar’s Office. At this time you should be able to name and describe the courses you are going to take at your host university. Please send me a list of the courses you are intending to take so I and the Assistant Dean, Dr. Charles Bourque, can decide on UNB credits for each course.
In order to clarify your status when traveling abroad you will get a letter of support signed by the Dean of the Faculty of Forestry and Environmental Management. This may help at Customs when entering the host country or when applying for a visa.

Here is some information about the visa formalities:
Finland:

A visa for Finland is not needed if the student has a Schengen visa/residence permit and stays for a period shorter than three months (which is valid for the field course). However, the students for the internship or semester exchange will need to apply for a residence permit. It requires a letter of acceptance from a Finnish educational institution, which includes information on the duration of studies, the language of study and the degree aimed for, a statement of the applicant's previous studies, and language skills, and proof of means of support. 
Addresses: 

http://www.uvi.fi/netcomm/content.asp?path=8,2474&language=EN
http://formin.finland.fi/english/ 

Germany:

For Germany, Canadian students do not need a visa. They apply after their arrival in Freiburg for a stay permit for study purposes at the ‘Aliens Department’ located in the city of Freiburg.

Sweden:
For Canadian citizens, a visa is not necessary if you are staying only for three months (which is the case for the field course). For the students staying for a full semester they need to apply for a visa. This can be done electronically via the internet on www.migrationsverket.se under e-applications.

United Kingdom:

Nationals from 10 non-visa countries (Australia, Canada, Hong Kong (but not British Nationals (Overseas)), Japan, Malaysia, New Zealand, Singapore, South Africa, South Korea and United States) now need an entry clearance if they are staying longer than six months. At the moment, other non-visa nationals do not need to have an entry clearance to study in the UK.

Address:

http://www.ukvisas.gov.uk/


In order to pay the TRANSFOR financial support to you I need the following information/forms:

· completely filled-in TRANSFOR Confirmation Form (web page)

· void cheque of your bank account

· completely filled-in Direct Deposit Form (web page) stamped by your bank

· booking confirmation of your Trans-Atlantic flight

· copy of the invoice of your air fare.
The payment is split in two. The first payment of $400 or $500 for field course participants or term exchange students, respectively, will be done once I have all the above listed forms and information complete. The remaining money ($1500) will be paid to your account once you arrive at the host university. At that time, I will need a receipt stating that you received $1900 or $2000, respectively, as financial support for participating in the TRANSFOR program activities.

Finally, before you leave for Europe you need to fill in a questionnaire (Questionnaire_Pre_Travel on the web page) and send it to the address given either via e-mail or regular mail. You need to fill in a second questionnaire (Questionnaire_Post_Travel on the web page, too) once you are back from the field course or term exchange. These questionnaires deliver very important information to HRSDC (Human Resources and Skills Development Canada) the main sponsor of the program. Your feed-back is important for future exchange programs so, please, fill in the questionnaires and send them in.
This is a lot of information and instruction given to you. The purpose is to prepare you for your stay abroad and to organize the administrative tasks so you really enjoy your stay in Europe, have a positive learning experience, and also have fun.

Feel free to contact me if you have any questions or need more information.

Best regards,






January 2007
Dirk Jaeger.

Checklist for TRANSFOR participants
Name: _________________________________

TRANSFOR activity: _____________________ e-mail: __________________________
Time: __________________________________

Host university: __________________________

	Item
	Source
	Received / Completed
	Date

	Confirmation Form


	Web page: http://ifmlab.for.unb.ca/Transfor
	
	

	Void cheque


	Your bank
	
	

	Direct Deposit Form


	Web page: http://ifmlab.for.unb.ca/Transfor
	
	

	Booking confirmation


	Travel agency
	
	

	Copy of invoice of Trans-Atlantic flight
	Travel agency
	
	

	First payment


	UNB Forestry
	
	

	Second payment


	UNB Forestry
	
	

	Receipt


	Yourself
	
	

	Letter of support


	UNB Forestry
	
	

	Liability waiver


	Web page: http://ifmlab.for.unb.ca/Transfor
	
	

	Health insurance confirmation
	Your health insurance company
	
	

	Request Form for Off-Campus Study
	Dirk Jaeger or Registrar’s Office
	
	

	Study Abroad Bursaries application
	Silke Klenk at UNB IRO
http://www.unbf.ca/studentservices/departments/finaid/
	
	

	Student Abroad Program Handbook
	Silke Klenk at UNB IRO
	
	

	Visa formalities


	Web page: http://ifmlab.for.unb.ca/Transfor
	
	

	Questionnaire pre-travel


	Web page: http://ifmlab.for.unb.ca/Transfor
	
	

	Questionnaire post-travel


	Web page: http://ifmlab.for.unb.ca/Transfor
	
	

	Travel preparation:

- Pre_Travel_Links
- Student Study Abroad Safety 
  Handbook

- Model Forest
- The State of Canada’s Forests

	Web page:
http://ifmlab.for.unb.ca/Transfor
http://www.lmu.edu/globaled/studentsabroad/
Web page:
http://ifmlab.for.unb.ca/Transfor
http://www.nrcan.gc.ca/cfs-scf/sof/
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	


